
NAVIGATING DATA 
THROUGH EXCEL

CPRD Data support  Training Presents



• W rap text
• Apply & use filters
• Adjust  column w idth 

or row  height
• Hide & unhide 

columns and row s



Select  ‘export’ or ‘export  to CSV’ from a report  generated in Visit  Tracker

TEST EXCEL WORKBOOK



ADDITIONAL RESOURCES
Excel Tools Reference Sheet

Hid e  o r Show Colum ns  & Rows 

 Wrap  Te xt

Ap p lying Filt e rs

Ad jus t  Co lum n Wid t h  o r Row He igh t

https://cprd.illinois.edu/files/2022/04/Excel-Tools-Reference-Sheet.pdf
https://support.microsoft.com/en-us/office/hide-or-show-rows-or-columns-659c2cad-802e-44ee-a614-dde8443579f8
https://support.microsoft.com/en-us/office/wrap-text-in-a-cell-2a18cff5-ccc1-4bce-95e4-f0d4f3ff4e84
https://support.microsoft.com/en-us/office/use-autofilter-to-filter-your-data-7d87d63e-ebd0-424b-8106-e2ab61133d92
https://support.microsoft.com/en-us/office/change-column-width-or-row-height-in-excel-for-mac-581232c8-f6f8-496e-b059-721ce9e836b4


THANK YOU!
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